John Doe
1234 00th St W, New York, NY, 12345 *123456789 * DoeJohn@gmail.com
 
Education 


New York University
New York, NY
MBA Organizational Development (Expected graduation, Dec 2020)
 
New York University
New York, NY
Bachelor of Science Human Resources Management (Oct 2018)
· GPA: 3.86

· Relevant Course: Human Resources Management, Production/Operation Management, Organizational Behavior, Environmental, Health, and Safety Operations.
· Award And Honor: Magna Cum Laude, Dean's list 2016-2018, 2018 Glo-bus Industry Champion

· Extracurricular Activity: LULAC Club member, Great River HR Association Member

 
Work Experience


Kraft Heinz Foods, New York, NY
Production Team Lead, Jul 2008 - Present 
· Maintain operations data, such as time, production, and cost records, and prepare management reports of production results.

· Set up and adjust machines and equipment.

· Recommend or implement measures to motivate employees and to improve production methods, equipment performance, product quality, or efficiency.

· Trained and managed employees with their daily work and achieved significant improvement in their productivity, development, and growth.
· Analyzed and assist workers in solving work problems and equipment issues. 
· Monitor performance and take correction action.
· Implement and monitor safety programs and housekeeping.
· Troubleshoot quality problems.
UPS, New York, NY
Crew Supervisor, Nov 2007 - Jul 2008 
· Record product, packaging, and order information on specified forms and records.

· Obtain, move, and sort products, materials, containers, and orders, using hand tools.

· Remove completed or defective products or materials, placing them on moving equipment such as conveyors or in specified areas such as loading docks.

 

Additional Skills


· Spanish Business Level Speaking, Reading & Writing

· Expert in Microsoft Office Suite (Word, Excel, Outlook, PowerPoint)

· Strong analytical and quantitative skills

· Basic programming (C++, Java)
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