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Establishing individual learning goals and objectives for an internship is an important aspect of the experiential learning process. The intern and supervisor are to meet for discussing and establishing a minimum of three goals and objectives. The intern is to submit the final draft for approval
 to the supervisor and to college intern liaison. 
	IMPORTANT NOTES:

1. This AGREEMENT IS TO BE COMPLETED WITHIN THE FIRST TWO WEEKS OF THE START OF THE INTERNSHIP, WHICH BECOMES EFFECTIVE when the form is signed by all parties.

2. The ORIGINAL of the agreement is to be brought to the Internship Director by the second week where it is kept on file. REVISIONS IAND ADDITIONS may be made by mutual consent of all parties; submit to director for files.


STEP I:  SET GOALS:  “WHAT” -GENERAL STATEMENTS- develop a minimum of three 
Purpose of Developing Learning Goals or Outcomes:

· Assist in defining a focus for the internship

· For use with defining internship expectations and goals with supervisor

· What do you hope to gain or learn from an internship this semester?

  Examples of suggested focus 
· Extend and apply skills learned at Lynn, including posing problem, analyzing, synthesizing for creating viable solutions
· Explore career options to help clarify and refine career objectives and goals  ( test your “fit”)
· Begin to develop competencies (skills and knowledge specific to a career or environment)
· Develop skills necessary for any work environment, including communication, writing, interpersonal connections, teamwork, time management, and goal setting

· Build skills necessary for success in a career position (Identify specifics)
· Start to build a network of professional contacts

STEP 2:  DEFINE OBJECTIVES “WHY” –SPECIFIC STATEMENTS
Goals are broader statements; objectives identify more specific details.  Examples:
· Learn about specific areas or departments of an organization

· Learn about the tasks that people do

· Develop research skills

· Work on a team and learn the dynamics of successful team effort
· Design and implement a project that demonstrates my understanding of the process
STEP 3:  GENERATE STRATEGIES “HOW” - DEFINE HOW YOU ARE GOING TO MEET YOUR GOALS AND OBJECTIVES
Strategies describe the activities you undertake or the specific process to  do for  achieving your goals and  objectives– How will you reach
 Your goals?  Will you undergo training?  How many hours?  Will you be working on a specific project?  Will you ask your faculty advisor? 
to recommend certain materials, books, articles for you to read?  Will you attend any related conferences or meetings?  Do you plan to interview? 
Professionals or experts about careers they have chosen?  Will you ask people to observe you at work and give feedback and suggestions?  
Have you thought about visiting another organization to get a better perspective?  You can use more than one strategy to meet each objective.
 Strategies are activities that will allow you to meet the goals and objectives you have set.  They provide a good road map for a productive, 
Satisfying, internship.  Some examples of strategies:
· Attend staff meetings; request to attend training sessions

· Conduct information interviews with executives, managers, and frontline staff
· Read related journals/magazines

· Have regular meetings with supervisor

STEP 4:  EVALUATION:  Describe how your progress regarding each goal and objective will be measured.  How will you know and show others 
that you have achieved your learning objectives?  Will you keep a journal?  Will you compile records of your activities throughout the internship 
(e.g., reports or other written materials you have prepared for the organization, notes on training sessions, staff meetings, conferences, other’s 
comments on your work)?
STEP 5:  TARGET:  Projected Completion Date
STEP 6:  RESULTS:  Level of achievement:  To be completed at the conclusion of the course.
Student:____________________________________
ID#_______________
Date__________________
NTERNSHIP OUTCOMES PLANNING CHART 


type or print neatly

(Repeat the grid below for a minimum of three goals with specific objectives)



THIS IS AN IMPORTANT PROCESS OF THE INTERNSHIP
Goal statements:     general, career-related, and specific to you – What do you want to learn or be able to do?  
EX:  Goal: 
To become a wealth management advisor
Objectives: 
To provide well-researched investment opportunities for clients




To analyze successful current options on the market and determine future performance using industry-specific formulations



To follow a portfolio for tracking actual performance
Strategy:
Take advice from supervisor and account managers to perform analysis on performance following established criteria
Evaluation:    
Follow checklist for analysis and complete documentation for evaluation from my supervisor

STEP I:  “WHAT


Use no “I” statements.  Follow the format from the example
GOAL#1: 
To understand various success elements of global business 


















STEP 2:  WHY





STEP 3:  HOW




STEP 4



STEP 5
  STEP 6
	Establish Objectives: (Why/What)

Describe why and what you want to achieve or accomplish from your goal. Desired (expected) outcomes

	Establish a Strategy: (How)

 How are you going to accomplish or achieve your objectives and what resources will you use?
 Action Plan.

   Resources:
 
	Evaluation: ( Evidence)

How are you going to show that you have accomplished your goal?


	Target Date


	Level of Achievement
(results)

-Achieved

-Partially Achieved

-Not Achieved

	#1 To understand the importance of imports and exports in the  company 

	Consult the managers dealing with the foreign matters of the company  
	Use the evaluation form provided at the beginning of the internship to ensure check whether or not the goal has been achieved 
	05/28/20
	

	#2. To assess strategies used by the company in the global market

	Ask  the  marketing and marketing managers about the business strategies 
	Use the checklist provided by the supervisor to ensure that this objective has been achieved 
	06/10/20
	

	#3. To understand the forces that affect the organization in the global market 

	 Confabulate with the marketing managers to understand the challenges faced in the global market 
	Rely on the assessment and checklist on skills and competence in this area 
	06/19/20
	


GOAL#2: 

To become conversant with the basic business management skills 

















STEP 2:  WHY





STEP 3:  HOW




STEP 4



STEP 5
  STEP 6
	Establish Objectives: (Why/What)

Describe why and what you want to achieve or accomplish from your goal. Identify your desired (expected) outcomes
	Establish a Strategy: (How)

 How are you going to accomplish or achieve your objectives and what resources will you use?
 Action Plan.

 Resources: 
	Evaluation: ( Evidence)

How are you going to show that you have accomplished your goal?


	Target Date


	Level of 
Achievement: (Results)
-Achieved

-Partially Achieved

-Not Achieved

	#1 To gain skills in management and leadership skills in business at local and international level 


	Work closely with the managers and leaders in the organization to understand their managing and leading skills 
	By successfully writing a report on the skills and competences acquired 
	06/29/20
	

	#2 To understand what skills managers must possess to be successful in their roles 

	Confabulate with managers about the skills needed to be a competent  professional and observe  some of their behaviors and decision 
	Complete an assessment related to management and leadership skills 
	07/10/20
	

	#3 To acquire the best practices that lead to successful managers and leaders 

	 Work closely with leaders and managers  while observing some of their practices while handling various business matters 
	The use of the checklist and assessment form provided at the start of the internship 

	07/20/20
	


GOAL#3: 
To acquire ad enhance communication skills 


















STEP 2:  WHY





STEP 3:  HOW




STEP 4



STEP 5
  STEP 6
	Establish Objectives: (Why/What)

Describe why and what you want to achieve or accomplish from your goal. Desired (expected) outcomes
	Establish a Strategy: (How)
 How are you going to accomplish or achieve your objectives and what resources will you use?
 Action Plan.

   Resources:
 
	Evaluation: ( Evidence)

How are you going to show that you have accomplished your goal?
	Target Date


	Level of Achievement
(results)
-Achieved

-Partially Achieved

-Not Achieved

	#1 To communicate effectively with the colleague, supervisors, and managers 

	Often communicate with various employees, managers, and  supervisors in various departments to enhance the communication skills 
	Right a short report about the skills achieved that are related to communication 
	07/29/20
	

	#2 To identify the communication skills possessed by managers and leaders 

	Listening to the managers and leaders during their communication in the company in order to identify their communication skills 
	Rely on the checklist and record issued at the beginning of the internship 
	08/07/20
	

	#3 To be able to listen actively, problem-solving, and turn-taking during communication 

	 Practice proper listening skills, problem-solving, and turn-taking skills in every communication made with colleagues, supervisors, or any other individual within the organization 
	Take assessment test that helps in identifying one's competence when it comes to listening actively, problem-solving, and turn-taking during communication 

	08/19/20
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